
 
ADVERTISEMENT OF BID 

MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT 

 
Sealed bids are invited for the Madison County Administration Center Renovation Project in 
Madison, VA. 

 
The project is generally described as: interior remodeling and renovations of the two buildings 
located at 414 North Main Street (the current administration building/building 414) and 410 North 
Main Street (the former health department building/building 410). There is no exterior site work or 
hardscape included in the base bid statement of work. 

 
Sealed bids will be received at the Madison County Administrator’s Office, 414 North Main Street, 
Madison, VA 22727. The deadline for submitting bids is 2:00 p.m. local prevailing time on 
September 23, 2020. The bids will be opened publicly and read aloud at the same location 
immediately after the bid due deadline. 

 
Procedures for submitting a bid, claiming an error, withdrawal of bids and other pertinent 
information are contained in the instructions to bidders which is part of the invitation for bids. 
Contractor registration is required in accordance with §54.1-1103 of the Code of Virginia; see the 
invitation for bids for additional qualification requirements. Withdrawal due to error in bid shall be 
permitted in accord with Section 9 of the instructions to bidders and §2.2-4330, Code of Virginia. 
A bid bond is required. A performance and payment will be required from the selected bidder. The 
contract shall be awarded on the total base bid amount. The owner reserves the right to reject 
any or all bids. 

 
A non-mandatory pre-bid conference will be held in the Board Auditorium, 414 North Main Street, 
in Madison, VA on September 9, 2020 at 2:00 PM. 

 
The full invitation for bids package for the project, including the drawings, the drawing 
specifications within the drawings and the other documents containing the information 
necessary for bidding, may be obtained thru the website of the office of the architect, Norman 
Smith Architecture, 3637 Slate Mills Rd, Sperryville, VA 22740, 202-462-5886 x 240 or 540-547- 
4839 via free download. Use the following link: https://normansmitharch.com/madison-county- 
project/ or go to www.normansmitharchitecture.com, navigate to the Downloads Center in the 
upper right tab, then to the Madison County folder. You will be asked to agree to the terms of 
the download; click yes and enter the following password; madisoncnty410414 (case 
sensitive). There will be three files titled BID AND PERMIT dated 08/25/20; the architectural 
drawings, the MEP drawings and the bid documents; please download all three files. Hard 
copies will not be made available except by special request via email to 
rzubyk@normansmitharchitecture.com and will not be available at the office’s physical address. 
If requested, hard copies of the documents will be printed and shipped to the bidder by the 
architect for a non-refundable fee of $410, paid in advance via business check, EFT or money 
order. The architect’s website will be the location where any Addenda or other modifications to 
the bidding process are posted; it is the Bidder’s responsibility to check the website periodically 
for any updated information. 
 

Bid Officer: Jack Hobbs 
 County Administrator 
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